
SYLVAN LAKE PLANNING COMMISSION 
Minutes of the March 8, 2017 

Regular Meeting 
 

 
REGULAR MEETING 
 
CALL TO ORDER 

Chairperson Cousens called the meeting to order at 7:06 p.m. 
   
ROLL CALL       
 
 PRESENT       
 William Brundage  Luke Cassar  Graham Cousens, Chairperson  
 Megan Zumbach  David MacGillis  Ed Robbins 
      

EXCUSED  Jim Endres, Council Representative 
 
ALSO PRESENT  John Martin, City Manager 

   
APPROVAL OF AGENDA 
 

MOVED BY Brundage, second by Cassar to approve the agenda. 
 
YES: All         NO:  None      Motion passed.  
 

 
APPROVAL OF MINUTES 
   

MOVED BY MacGillis, seconded by Zumbach to approve the minutes of November 1, 2016. 
 
  YES: All NO: None   Motion Passed 
 
 
MEETING OPEN TO PUBLIC FOR BRIEF COMMENTS 
 
Chairperson Cousens opened the meeting for public comment.  There were no comments. 
  
NEW BUSINESS 
 
 Whitfield School Property Preliminary Review 
  
Martin introduced a development proposal for the vacant Whitfield School property.  This project was 
discussed with Martin several months ago.  A Site Plan review application and PUD application were 
submitted in early January.  The developer then asked that the review be put on hold as they discussed 
other options for the site.  The  
 
developer contacted Martin again last week and asked to move forward with the plans submitted.  
Martin stated this is a preliminary presentation of the proposal since it has not been reviewed at all yet.  
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He briefly explained that it is a proposed condominium development with 18 4-unit condos.  Martin 
showed Planning Commission the plans, coverage and elevations of the condominium units.  He then 
explained the process for the Site Plan Review and PUD application.  We will be working with a 
Professional Planner and Engineering firm for this large development.  The Planner and Engineer will 
work with Martin and the Developer to get a workable plan to bring forward to Planning Commission.  
This is an exciting proposal and project.  There will be a lot to look at with utilities, streets, lighting, 
access, lot coverage, storm water management, etc.   
 
Planning Commission discussed the proposal.  It is an exciting project but have concerns with cost of the 
units being low, size of the units, allowing them to be rented, lot coverage, open space and park use.  
They briefly discussed access to Orchard Lake Road.  Martin reiterated that this is a preliminary plan and 
those issues will be worked out and discussed in detail. 
 

Sign Ordinance 
 
Martin introduced this topic for Planning Commission.  Sign ordinances in general have been a hot topic 
of debate and that has increased once again.  We will be reviewing our Sign ordinance in great detail in 
the coming months in response to some recent court decisions.  Martin and the Attorney will provide 
information in the coming months for Planning Commission to discuss.  Chairperson Cousens suggested 
Commissioners review our current sign ordinance and be prepared to discuss it. 
 
OLD BUSINESS 
 
Cousens reintroduced the old business topics and asked if there were any updates. 
 

Parks and Recreation Plan 
 
Martin explained that he will ask the Planning consultant to assist in the Parks and Recreation Plan since 
we will be working with them on the Condo development proposal.   
 
 

Capital Improvement Plan 
 
This is a big item and the Parks and Recreation Plan will play into it.  We will get an estimate for the 
Planning Consultant to assist with this project too. 
 
 
 
CITY MANAGER COMMENTS 
  
The Butchery is moving right along and hopes to be open soon.  Ellen’s is making progress once again.  
They just recently turned in plans for fire suppression for their unit.  Martin just reviewed the plans for 
the 6” service connection to our water system and plans for the sprinkler system.   
 
Boat Docks - we had a handful of people that did not turn in their application on time.  They technically 
had lost their dock space but had 14 days to pay the $300 reinstatement fee to keep their priority status 
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and current dock space.  He shared one person waited until the last hour of the last day to pay the $300 
fee and still didn’t have the application filled out and the required paperwork.  Unfortunately, that is not 
very uncommon.  
 
Martin discussed the dog bite incident at the Council meeting.  If anybody has a question about it, they 
can talk to him after the meeting. 
 
Looking forward to working on all the things we have going on – seawall, tree planting, school property 
and Inverness property.  Questions were raised about the type of seawall being installed.  It will be 
boulder on each side of the Lakeview beach and vinyl on the end of Pontiac Drive with boulders in front.  
The grassy area toward the end of Pontiac Drive will be a stone wall. 
 
CITY COUNCIL COMMENTS 
 
 No Comment 
 
PLANNING COMMISSION COMMENTS 
 
MacGillis discussed televising City Council meetings and the possibility of televising Planning 
Commission meetings.  Martin stated he doesn’t think Planning Commission meetings will be televised 
initially. 
 
Cousens reminded the Commissioner’s that they had recommended City Council approve amending the 
ROW policy to require cars to park in the direction of traffic, allow them to maintain their gravel space 
and not allow them to park in unimproved parking spaces.  Martin said that City Council has requested 
the City Attorney and City Manager to amend the policy to include the direction of parking and allowing 
people to maintain their gravel areas.  However, they are holding off on regulating parking in non-
improved areas of the ROW.  Martin said they will be changing this policy and the boat dock policy to 
make them ordinances. 
 
MacGillis brought up a conversation he had with Martin about people not being allowed to park off the 
driveway in some areas but allowed to park off the driveway in others.  Have gave an example of cars 
parked off the driveway on Pleasant at Lakeland.  He asked if Martin would explain the ordinance.  
Martin said the ordinance is specific about having to park on the driveway in the required front yard 
setback.  Driveway is defined, the width is defined, etc.  The example given of people parking on the 
driveway on Pleasant is in the rear yard because it is a side street.  This is not the first instance of this 
being an issue and gave examples of other corner lots in the city.  Martin would like to see it corrected. 
Maybe consider having the street-side yard have the same restrictions as a front yard for parking for a 
corner lot.  Planning Commission agreed to look into it further.  He reminded Commissioners that just 
because someone adds gravel next to their driveway, that doesn’t necessarily mean they can park there. 
 
Cousens feels with all the things we have going on with items brought up over the past couple meetings 
and again tonight and the school property, he thinks it would be good to have meetings more often than 
quarterly.  There have been topics discussed that we just haven’t had time to discuss because of our 
limited meetings.  He thinks that monthly may be excessive but should be more often than we are.  
Cassar suggested having a special meeting if something comes up.  MacGillis said we used to meet 
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monthly and sometimes all they did was have rollcall, approve the minutes and went home.  That’s why 
we went to quarterly.  He values his time and is willing to discuss something if it is important but not just 
to meet.  Cousens asked if we could meet every six weeks.  Zumbach feels we should adjust the 
meetings depending on when plans come in or items come up.  Brundage would like to schedule 
meetings monthly and cancel them if we don’t need to meet.  Cousens feels we are meeting reactionary 
as things come up instead of proactively to discuss some of the things we talked about.  Cousens is 
willing to try monthly and see how it goes.  MacGillis said it is easier if it is the first Tuesday of the 
month. 
 

MOVED BY Brundage, seconded by Robbins, to schedule to meet the first Tuesday of each 
month beginning in April with Cousens and Martin discussing the agenda to determine the 
necessity. 

 
  Yes: All 
  No: None     MOTION CARRIED 
 
Cousens said he has no problem shifting meetings to accommodate schedules. 
MacGillis reminded everybody that we have an attendance policy.  Brundage commended Martin on 
how the dog issue was handled and presented at Council. 
Cassar thanked Martin for his explanation of the issue and that City Hall does not discuss police issues.  
They’re there to do their job.  Cousens was happy to see some positive comment on social media after 
the Council meeting. 
 
 Meeting adjourned at 8:19 p.m. 
 
 
       __________________________________ 
       John Martin, Recording Secretary 
 
 
       __________________________________ 
       Ed Robbins, Planning Commission Secretary 
          


